Cataloging Multiple Copies of an item
1. Catalog item according to instructions on cataloging (VERSO Cataloging instructions):
a. Attach holding 
OR
b. Bring in record from CatExpress

2. For first copy of item: 

a. During initial cataloging, add in barcode and info to the record

b. Type in ‘Copy 1’ under the enumeration area in the ‘Other’ blank.

i. It’s the same blank used for adding Series information

3. For second copy:

a. Add another holding and fill in the barcode info to the record

b. Type in ‘Copy 2’ under the enumeration area in the ‘Other’ blank.

i. It’s the same blank used for adding Series information
